Your Place On The Web

March 1, 2009

“About Your Website”

To get a good start and a timely completion of your new website it is important for each of us to be as clear as possible about your expectations for your website, its design, its content and functionality. They should be realistic and doable within the boundaries that we decide to operate within (time & money).
Please review the list below; it is intended to stimulate you to consider some questions you may or may not have already answered. If you don’t have all the answers yet we can discuss them further. Please insert your current answers below to save time. They can be revised at any time. Please save and email to dennishaggerty@YourPlaceOnTheWeb.net
	Category
	Details/Questions
	Current Answers

	Your Contact Information:
	Your Name:

Telephone:

Email Address:

Company Name:

Date:
	

	Overview:


	What is the Primary Purpose of having your own website? 
	

	
	What is the Primary Goal that you want to achieve within the first 6 months?
	

	Your Website Name: (A search for availability will be done)


	Do you have a currently registered Domain Name? If yes please insert it.


	

	
	What is the current name of your business or organization?


	

	
	What are your suggestions for your website name? (Give several)


	

	
	Do you have a current logo design with available artwork?
	

	
	What do you want as your “slogan” (the sub text under your website name)?


	


	Look & Feel:


	What is your favorite color? 
	

	
	Which websites doing a similar business or activity do you like best? (Insert internet addresses)

                                                 First: 
                                                 Second:


             Third

	

	
	Find 2 or 3 websites that you really don’t like and insert their addresses:

(discussing why will be important later)


	

	The Content (must be provided in a digital format or able to be scanned):

	Do you have a current brochure, catalog or announcement with content that you want to include? Is it some or all?
	

	
	About what percent of the content would you estimate that you need to create from scratch? 
	

	
	How many pages (Navigation Tabs) do you estimate you will need? (Pages can be quite long but they are less well read) – Each page should have a distinct purpose & message. Sub pages can be effective for lengthy topics. If you need more than 10 in total, we can deal with that.
	

	
	Explore where “hyperlinks” might help your visitors; they can be internal (to other pages or external (to other websites).
	

	Images: (must be provided in a digital format)

	Do you have images or photos that you would like to use and the legal right to use them?
	

	
	Will you need new photographs or images for the website?
	

	
	If yes, will you get them or will we do it?
	

	
	Will you want to include video or other graphics?
	

	Links to Other Websites:


	It is a good idea to include links to other websites and to solicit other sites to provide links from theirs to yours. But sometimes visitors forget to come back!
	


	Email Capabilty:
	How many mailboxes will you want to use? (Can be up to 10 – need more?)
	

	
	What name(s) do you want to use for the mailbox(es)? You get to choose your new email address. Select one for now.
(name@YourOwn Place.com)
	

	
	Will you want to import a current list of contacts (Address Book) or start from scratch?
	

	Other Features: 

Will you want to include:
	A Contact Form to be filled out by visitors for your follow up?
	

	
	A Guest Book for visitors to sign in?
	

	
	Documents for Download or Printing, like an announcement, catalog or menu? 
	

	
	A Document Library, a source of multiple reference material for review or download?
	

	
	An Event Calendar to show upcoming activities with details?
	

	
	A Photo Album with a slide show and thumbnail or full size images?
	

	
	A Map & Directions to your location (by Google)?
	


Note: Not having all the answers ready at this point is not at all unusual and no problem. As we progress with the design process the answers will evolve as you consider what might best help you succeed. That is our objective too – we are here to help you do that!
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